The James Irvine Foundation

Grantee Report Guidelines
Interim Narrative Report

Each interim narrative report should address the following: 

· Describe the progress made to date toward each of the project objectives listed above.   

· Describe the progress to date toward your intended outcomes.  

· Identify any challenges and obstacles you have encountered and how they have affected your progress.  

· Describe lessons you have learned to date in the work of accomplishing the objectives of this grant. 

· Summarize any changes made or planned for the future to the project objectives or scope of work to further the achievement of the objectives.  

FINAL NARRATIVE Report

The Final narrative report should include the following in addition to the information requested above: 

· Describe any unintended outcomes as a result of the efforts supported by this grant.

· Describe the effect this grant has had on your organization.  In what ways does your organization intend to work differently in the future as a result of this grant?  Consider the organizational structure, leadership, Board, affiliates, other funders, and constituents. 

· Please provide additional comments to help the Foundation be more effective in its work in this area.

Financial Status Report

Financial Status Reports should follow the format of the Approved Budget included in the Grant Agreement.  

With each report, please submit a copy of the organization’s most recent audited financial statements generated since your last report or proposal submission to the foundation.  

If the grant has a matching requirement, verify the match has been met.  
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